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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                               

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: NESDIS Liaison Officer
	From Name: 
	Routing Code: E/SP3
	Address: E/SP3, Room 3320, FB-4
NOAA, NESDIS
5200 Auth Road
Suitland, MD 20746-4304
	Telephone Number: 3014575678
	Telephone Extension: 
	Billet Title: SARSAT Operations Support Officer
	Billet Number: 6500
	Rank Requested: 0-3/0-4
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: Ajay Mehta
	Title: SARSAT Program Manager
	Supervisor_Telephone Number: 3014575678
	Supervisor Telephone Extension: 
	Educational Requirements: Degree in physical sciences, information technology, or engineering desirable.
	Other Qualifications: Practical experience in maritime and/or aeronautical operations, automatic data processing, 24x7 operations, or foreign language desirable.
	Billet Description: This officer assists the SARSAT Program Manager in matters relating to the International Cospas-Sarsat system.  NOAA is the lead agency for coordinating U.S. activities in the Cospas-Sarsat system and as such: collects and distributes distress alert data using satellite ground stations and a mission control center; coordinates with national and international organizations on frequency management, satellite, emergency beacon, and search and rescue issues;  maintains a national register for 406 MHz emergency beacons; and serves as the lead agency within the United States, and representing the United States ti the international Cospas-Sarsat Program.

The incumbent will represent NOAA on interagency and international working groups, lead and coordinate activities with other components of NOAA, and with the U.S. Air Force, U.S. Coast Guard and the National Aeronautics and Space Administration.  The officer will assist the Program Manager in implementing interagency agreements and interfacing with emergency beacon manufacturers and users.  The officer will also assist the Operations Lead in developing and defining procedures for the operation of the System and will guide public relations and community outreach activities.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: - Assist the Chief of the Direct Services Division and the SARSAT Program Manager in developing, coordinating and implementing interagency plans and procedures.
- Assist the Operations Lead in defining requirements and implementing procedures relating to operational alert data distribution for national rescue coordination centers and international search and rescue points of contact.
- Serve as the DOC/NOAA representative on National Search and Rescue Committee working groups, and other interagency committees.
- Lead outreach and educational efforts.
- Represent NOAA at various maritime and aeronautical events.
- Prepare and present briefings on the Cospas-Sarsat program to national and international audiences.
- Serve as exercise coordinator for national and international systems demonstrations.
- Represent NOAA at various international Cospas-Sarsat meetings and task groups.
	Career Development Opportunities: This billet provides the incumbent with an opportunity to gain experience in:
- Leading people, projects and contract staff.
- Interagency and international relations.
- Budget planning.
- Information technology management.
- Defining customer requirements and performance management.
- Releasing requests for proposals, selecting and managing contractors.
- Education and outreach activities.

The incumbent may be responsible for contract management and project management  Prior experience will be supplemented by leadership development activities and training.
	Additional Comments: Domestic and foreign travel to interagency and international meetings is required to support U.S. and NOAA activities in the Cospas-Sarsat program.
	Supervisor Signature Date: 11/12/2002
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


